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Croeso i Ysgol Casmael
Annwyl Rieni,

Mae’n bleser gennym gyflwyno’r wybodaeth sydd yn y llyfryn hwn i chi. Ein

hamcan yn Ysgol Casmael ydi creu byd diogel a hapus ac annwyl i bob plentyn

sy’n ddisgybl yma. Ein gobaith ydi paratoi profiadau perthnasol a chofiadwy i’r plant fel y byddant yn mwynhau’r presennol ac, ar yr un pryd, y byddant yn

datblygu’n bersonau cytbwys annibynnol, yn ddinasyddion caredig, cyfrifol.

Yn naturiol, fe all y manylion sydd yn y llawlyfr hwn newid, ac fe all newid effeithio ar drefniadau yn ystod y flwyddyn ysgol.
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Welcome to Puncheston School.

Dear Parents,

It gives us pleasure to present you with our School Prospectus. Our aim at Puncheston School is to create a safe, kind and happy world for the pupils. Our hope is to provide relevant and memorable experiences for the children so that they will enjoy the present and, at the same time, that they will develop to be independent and balanced individuals, and to be kind caring citizens. 

Naturally, the details in this booklet are subject to change, and change may influence arrangements during the school year.

                                          Amanda Lawrence
 Type of School.
Puncheston School is a naturally bilingual, rural primary (Infant and Junior) school. The present building was erected in 1953 in a delightful location with panoramic views of the Preseli mountains. The school is renowned for fostering that “Welshness” in its pupils, both culturally and linguistically, whether parents are able to speak the language or not.  
Puncheston school is at the heart of the community, a true “village school”,  Villagers are very supportive towards the school, the school has a very active Parents and Friends Association which raises a substantial amount of money to support the school each year. 

The school is a co-educational County Primary School, providing education for pupils aged 4 to 11 years old.  The catchment area is comparatively wide. As well as Puncheston itself pupils come from Little Newcastle, Ambleston, Wallis, Woodstock, Walton East, Trecwn and Tufton. 

Admissions
The admission of children to school is controlled by an ‘Admissions Authority’. In the case of Pembrokeshire County Council schools this Admissions Authority is Pembrokeshire County Council (the Local Education Authority or LEA).

All requests for admission to school are via the Admissions Officer, Pembrokeshire County Council at https://www.pembrokeshire.gov.uk/school-admissions-online
When completing their child's admission forms, parents are asked to include any relevant and helpful information regarding their child.  For further information regarding Admissions procedures please contact the headteacher or Pembrokeshire County Council.

Parents of prospective pupils are invited to contact the school to arrange a visit during school hours, not only to meet with the Headteacher and staff, but also to sample the working atmosphere of the school.

Admissions Policy
Children are admitted to school at the commencement of the term following their fourth birthday, and normally leave to attend Ysgol Bro Gwaun or Ysgol y Preseli in September following their eleventh birthday.  Children must have attained the age in question by  1st September, 1st January or 1st April in the relevant year.  New children starting school are invited to attend at least one school session, mutually arranged beforehand, during the term prior to the child’s admittance. 
Free school transport is available from the areas of Trecwn and Ambleston.
School Aims
The school aims to provide a caring, stimulating and academically productive environment which emphasises respect and concern for the welfare of others, based upon self-discipline and tolerance.

The school is concerned with the personal well-being of its pupils as well as their academic progress.

Puncheston School asserts its belief in the educational value of acquiring two languages and implements the Pembrokeshire County Council Language policy. The aim of this bilingual policy is to educate pupils so that they are proficient in the use of both Welsh and English on leaving the primary school in order that they may participate fully in the community of which they are a part. The provision made in Puncheston School also ensures that every pupil has an appreciation of the cultural heritage of Wales. 

The Schools main aims are:
a) To develop each individual child emotionally and socially so that they will realise their full potential.
b) To create an awareness of and desire for the spiritual dimensions of life.
c) To encourage each child to become a responsible member of a bilingual community so that they may contribute to it and also gain from it.
d)To instil a sense of moral values and to foster an awareness of the needs of others.
e) To develop sensitivity, aesthetic appreciation, and leisure skills in each child. 
f) To foster skills and knowledge by encouraging each child to develop a lively and enquiring mind.
MISSION STATEMENT
The 4 Cs of Puncheston School are .
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(Try to be Kind, be Responsible, Be proud of being Welsh and Try your  very best)

SCHOOL SESSIONS

Morning session:           9.00 a.m - 12.00 p.m
Afternoon session         1.00 p.m - 3.15  p.m 
                     
School commences at 9.00 a.m with registration.  Children are to be in school between 8.45 and 9.00 a.m (no later).  Parents are asked to ensure that the children are punctual at all times.
Please note that staff may be on the premises earlier than the pupils’ start times, but they are unable to accept responsibility for the children’s safety.  Teaching contact time at school is a minimum of 21hrs for foundation Phase and 23.5hrs for Key Stage 2. This excludes collective worship, lunch, registration, and other breaks.
The children put down their pens at 3.15 p.m and are released as soon as possible after that time. Parents are expected to come within handing-over distance of the school gates.
Breakfast Club

All pupils are able to register as members of the breakfast club.  Supervision is provided from 8.15a.m until 8.45a.m.  This is a free service.
Attendance
The average attendance is between 96% and 97%. Please refer to the Attendance policy in the Appendix
 

Pastoral Care

The head teacher has overall responsibility for the school, but depends on the close co-operation of all members of staff in caring for the pupils.
The school keeps a Data Protection compliant record of telephone numbers, both home and work, of parents, and in the case of an accident where a child requires medical attention, every effort will be made to contact parents. Should it be impossible to do so, then the child will be transferred to the Casualty Department at Withybush Hospital.   It is therefore very important that the school is informed of any change in address or telephone number.  Minor accidents will be dealt with by the staff.  
 On each school day a member of staff is on duty fifteen minutes before the commencement of school, and the same period at the end of the school day. A member of staff is always on duty at every break time. During the lunch period supervision is carried out by the lunchtime supervisors. At the end of the school day pupils will be escorted to the gates by a member of staff who will transfer the children safely to their parents.  The school must be informed when arrangements have been made for a representative, on behalf of a parent, to collect a child.
 Should inclement weather necessitate the early closure of the school, steps will be taken to invite parents to collect pupils, or to arrange their safe departure to their home or to the care of a person named by the parents as an emergency contact.
 In the event of a child's absence from school a phone call, an email or a note of explanation is essential on the child’s return to school. The class teacher must be informed should a child need to be withdrawn before the end of the school day due to dental, medical appointments etc.
 
 Personal and Social Issues

The staff will inform you if they feel your child is having problems at School or if they believe your child is causing a problem in the School. It is important to make the teaching staff aware of any medical or social problem that is affecting your child. Please do not hesitate to approach the staff as most issues can be sorted out simply by discussing the problem, thus enabling us to take appropriate action.
Illness and Medicines.

Any child who is obviously unwell should be kept home.
The Head teacher must be contacted if you wish your child to be given any medicine during school hours, all medicines should be handed over via an adult, with clear, written instructions.  No child will be given medicines that have not been issued by a doctor.  The school holds no responsibility for the administration of any medication.
Children who use ‘asthma inhalers’ should provide the school with a spare set.  A form will be given to all parents on entry asking about their child’s health, if at any time a child’s medical condition changes then a member of staff should be informed.   
If your child has a contagious disease then the School will adhere to the local Health Authority’s guidance list on infection control. This sometimes conflicts with the doctor’s advice.  It is vital that any allergies are reported to the Headteacher.
 

Discipline
Overall responsibility for the school discipline rests with the Headteacher. It is, however, a matter that concerns everyone connected with the school, including parents. We would hope that parents would support teachers in any disciplinary matter. The children are encouraged to develop a sense of self-discipline, to show respect for other people and their property.
Punishment administered for misdemeanours will, at all times, be reasonable and moderate, such as a parent might expect a child to receive if he/she does wrong.  However, in general the behaviour of our pupils is good.  
School rules are discussed with the children and the need for them explained.

 

Specific rules:
1. No pupil must leave the school premises without the permission of a member of staff.
2. Cycling and skateboarding are not permitted in the playground. Cycling is only allowed during cycling proficiency lessons. 
3. Clothing must be clearly marked with the child’s name.
4. Excessive jewellery is not permitted .
5. Valuables should not be brought to school.
6. Money should be handed in to the class teacher for safe keeping. 
7 During inclement weather pupils will be kept indoors.
8. Consideration and respect must be shown to others.
9. Bad language is not tolerated.
10. Appearance and dress should be clean and tidy.
11. Toys are not encouraged due to possible breakage and loss.
12. School property must be looked after.

13. No unauthorized persons are permitted to enter the school premises out of school hours.
In addition to the school’s 4 Cs, children are also encouraged to abide by the School’s Values
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Appreciation

· Caring

· Co-operation

· Courage

· Freedom

· Friendship

· Happiness

· Honesty

· Hope

· Humility

· Love

Praise is given to those children going out of their way to keep these rules, children are also rewarded in other ways such as praise tickets or the collection of group points for good work, using initiative to find out about a topic etc.
Children may be disciplined if they discredit the School, even though they may do so out of School hours and beyond the School’s premises.

Preventing Bullying
The school considers the prevention of bullying as a matter of great concern .The school is aware of situations in school and will not tolerate any bullying. As with any matter the Head Teacher and staff are willing to discuss any concerns about bullying.

School Uniform
The school has an official uniform. The wearing of school uniform ensures an acceptable standard of dress, helps preserve the good name of the school, it helps to establish and maintain the identity of the school and pride in that identity.

The uniform may be purchased from a member of staff, and is as follows:
White blouse/shirt, red/white polo shirt; grey/black skirt or pinafore; grey/black trousers/shorts red sweatshirt, jumper or cardigan
Suitable clothing for Games, Physical Education and Swimming will also be required.  A change of footwear is not sufficient for P.E. Hats are compulsory for swimming.
All items of clothing should be labeled clearly.

Curriculum
Curriculum for Wales 2022 seeks to allow for a broadening of learning, supporting settings and schools to be more flexible in their approaches, and provides education leaders and practitioners with greater agency, enabling them to be innovative and creative.
Curriculum for Wales 2022 organises learning around six areas of learning and experience which are
 

· Expressive Arts
· Health and Well-being
· Humanities
· Languages, Literacy and Communication
· Mathematics and Numeracy
· Science and Technology.
 
The four purposes of the curriculum, as set out in Successful Futures, have guided the whole design and development of Curriculum for Wales 2022. They are the starting point for all decisions in respect of Curriculum for Wales 2022 and school-level curricula is now designed and guided by these same four purposes. All of the learning experiences and assessment activities planned for the pupils are in pursuit of the four purposes of the curriculum, which are to develop children and young people as:

· ambitious, capable learners, ready to learn throughout their lives

· enterprising, creative contributors, ready to play a full part in life and work

· ethical, informed citizens of Wales and the world

· healthy, confident individuals, ready to lead fulfilling lives as valued members of society.

Curriculum for Wales 2022 is designed to help all learners realise these four purposes. Each purpose is more than a headline; it is also described in terms of key characteristics. In their entirety they should underpin all teaching and learning in Wales.       
All the children are regularly monitored in relation to the statements mentioned in the Revised National Curriculum including the development of Literacy and Numeracy skills, these are recorded via an electronic system called INCERTS.  At present it is statutory for children to have a Baseline Assessment Test on entry, National tests in Welsh and English Reading, Numeracy and Reasoning in years 2 to 6, and a formal teacher assessment at the end of the Foundation Phase (Year 2), and in Year 6.  There are regular other assessments pertaining to spelling, reading and mathematics.  The teachers are always monitoring the children progress and will know if your child is, or is not, achieving.
PHYSICAL EDUCATION

Our aim is to develop strength, control and an aesthetic appreciation in the children by

encouraging them to become physically active.  Two lessons of physical education are given each week.

The children follow units of work consisting of gymnastics, dance, swimming and games.

Guidelines.
· Each child is expected to change to suitable clothing for physical education, shorts,  T shirt, trainers or pumps.
· For everyone’s safety no jewelry is to be worn, e.g. rings, earrings and watches.

· Parents are kindly asked to inform the school if a child cannot take part in a lesson for any

            medical reason. 
· Sport is considered to be an integral part of Curricular and Extra-Curricular activities.
· Games are included as a statutory section within the Physical Education Curriculum.
· As extra-curricular activities we offer various clubs for KS2 pupils during and after school hours – these include, rugby, tennis, football, netball, dance and fitness.
The school involves itself fully in every opportunity to take part in competitive matches against neighbouring schools.
Swimming
All pupils from years 1-6  will receive swimming instruction at Ysgol Bro Gwaun Swimming pool. Swimming caps are required.
Equal Opportunities
In every aspect of school life and work we offer equal opportunities and full access to the curriculum to all children.  We regularly review our practice.
 

Organisation and Teaching Methods
The school is organised into three classes, based on ages of mixed ability. All children will have the opportunity to work with children of the same age, children who are older, and with mixed age groups. Careful consideration is given to the grouping of children in the class and differentiation of work is a priority.
The Curriculum is taught mainly through a whole school, cross curricular, thematic approach. However some areas need to be taught as separate subjects outside the theme. 
Children who experience difficulty with their education, or who show exceptional ability in a particular area of the curriculum  will be provided for, after consultation with parents.
Religious education is taught on the basis of Christianity as part of the thematic approach. The aim is to help pupils understand the nature of our religion and the religions of other communities in the world, and to instil social and moral values. 
Parents may request that their children be withdrawn from Christian lessons and services. Religious assemblies are held daily for the whole school when the children are encouraged to participate, along with members of staff and governors.
The local minister and parish vicar lead assembly on a regular basis.
Additional Learning Needs
The staff review children’s progress on a regular basis, and when appropriate, assistance is sought from outside agencies and the support of a special needs teacher is provided. The school abides by the recommendations of the Code of Practice for Additional Learning Needs (Revised April 2002).

The Education Act of 1993 placed a responsibility on all schools to provide a whole school policy

for pupils with special needs so that the pupils have an equal curricular and social opportunity

within the school

Aims

· recognize early the child with additional needs

· ensure that special provision is made available

· ensure a good and close working relationship with parents

· ensure the co-operation and support of outside agencies.

· in special circumstances, support exceptionally talented children
Guidelines

This school has a qualified Additional Learning Needs teacher who works one afternoon a week.  She regularly holds a drop-in session to give parents the opportunity to discuss concerns.
There is a governor with responsibility for overseeing Special Educational Needs.

Class teachers and the additional learning needs teacher work closely together.

The additional learning needs teacher follows the statutory procedure when a child is referred to her

The school keeps in close contact with the Additional Learning Needs unit in the Education

Authority.
Disability Discrimination Act
Local education authorities have provided training for schools to help them prepare plans

and understand the implications of the duties of the Disability Discrimination Act. Schools have

used the comprehensive information from their local authority’s accessibility audit as the basis for

their plans.

The school’s responsibilities:

· draw up an action plan of what is required in order to make improvements and increase the

            accessibility of the school;

· make suitable provision to support disabled learners and their parents to participate in

            individual planning meetings;

· take good account of the individual needs of disabled pupils when planning the curriculum;

· ensure that all staff, including support staff, receive appropriate support and training to

            improve their teaching and support for disabled pupils;

· work with special schools to develop the curriculum and teaching;

· choose venues for school visits that are accessible to all pupils to make sure that no pupil is

           discriminated against; and

· share risk assessment information with other schools

           A copy of the school’s action plan may be obtained from the school.

HEALTH AND SAFETY
Head Teacher

The Head Teacher will take day to day management of Health and Safety to ensure the policy is being carried out.

Key areas of responsibility will include ……

· Encouraging and promoting a positive health and safety culture in the school.

· Safe condition of premises and equipment.

· Provision of information to employees on Health and Safety and Welfare issues.

· Supervision of employees to ensure safe working procedures are followed.

· Supervision of visitors.

· Ensuring adequate consultation with staff before introducing any change which may affect health and safety at work.

· Ensuring adequate levels of supervision for outdoor activities.

· Ensuring that accidents and hazards are recorded.

· Identifying training needs of staff.

Class Teachers

The Health and Safety responsibilities of class teachers include …..

· Supervising pupils and taking reasonable steps to ensure their Health and Safety.

· Giving clear instructions and warnings when this is necessary.

· Setting a good example by adopting good Health and Safety procedures.

· Recommending to the Head Teacher any improvements on safety issues.

· Risk Assessments will be undertaken before any educational visits by means of the County System
Child Protection

The Headteacher, Mrs. George and Mrs. Phillips are responsible for matters of child protection at the school. All other members of staff note concerns with them for further investigation.

Governing Body
The Governing Body of the school has overall responsibility for health, safety and welfare issues within the establishment.

The Governing Body will ensure that the policy is monitored on a regular basis to ensure that …..

· Inspections are carried out.

· Any common problems or weaknesses are identified.

· Physical controls are in place and working.

· Approved school journeys are arranged and supervised in accordance with then LEA’s guidelines.

· Ensuring that decisions take into account health and safety matters.

· Review procedures and working.

Auditing and reviewing performance will take place annually.  

     

Use of the Welsh Language 
As part of the Authority's language policy the school has been designated as a Welsh Medium school belonging to a traditional Welsh area. It is our aim that pupils will become bilingual by the age of 11. Welsh is the main medium of the life and work in the Foundation Phase, while at Key Stage 2 children are taught through the medium of both Welsh and English. English is introduced as a subject to the year 2 pupils in the term prior to their transition to the Junior class. 
Staff are sensitive to children moving into the area with no knowledge of Welsh.
WHY WELSH EDUCATION?

· By considering a Welsh-medium education for your child you have clearly recognized 
that there are distinct advantages in being fluent in two or more languages.

· Research shows that in countries where two languages are in use, bilingual education 
helps develop mental agility and ease with which a third or fourth language can be acquired.

· A high percentage of the world’s population live their lives through the medium of at least 
two languages.

· Over half a million people in Wales use the Welsh language in everyday situations.
· An increasing number of employers see the ability to speak both Welsh and English 
           as desirable, and in some jobs it is even essential.   
· Do not underestimate your child! Children can acquire effortlessly up to five languages 
before they are 5 years of age. Other countries have populations who speak three or 
more languages.
· “But I don’t speak Welsh!” – Neither do the parents of most of the children in the majority 
of Welsh-medium schools in Wales and you will find that most of the children come 
from English-speaking homes ... and they are doing fine!
· “But their English will suffer!” – Not true! Only positive effects are observed – their 
English does not suffer ... in fact it improves!
· Many of you may have missed the opportunity to learn Welsh yourselves. Why not give 
your child this chance?
· Speaking two languages is a success story all over the world. Why don’t you join in this 
success story!
· For more information or an informal chat, come and visit the school.
Homework Policy
Guidelines

The school has a structured arrangement for homework. It is not intended to burden the children

with work. They will have sufficient time for their tasks.

We believe in the value of homework. We are sensitive to circumstances when a child has not been

able to finish his/her work in time.

In order to raise the standards of literacy and numeracy the school believes that homework will

raise the expectations of children and their parents and will strengthen the links between school
Homework, issued at the discretion of the class teacher, is regarded as being very important as it reinforces learning in the classroom.  Parental support is essential in ensuring that homework is completed on time and presented neatly.  Year 2 pupils may receive homework at the weekend,  Year 3 and 4 pupils can expect homework to be issued once a week, whereas Year 5 and 6 pupils can expect homework to be issued at least twice a week. Reading at home on a regular basis is expected of all children.  A Reading Record booklet is issued to all readers and parents are asked to assist in completing it properly.

Home and School Agreement

We care about all aspects of your child’s development. Our aim is to ensure the very best

education for the children in order that each child reaches full individual potential. We want the

children to be happy, to be kind and to be loyal to each other. We hope that they will enjoy an array

of valuable and rich experiences at Puncheston School

Parents do have a very important role in their children’s education, and Puncheston School  welcomes

every co-operation between the home and the school.

Puncheston School has formulated a contract between the school and the home. This contract means

that the pupil and his home and the school are agreed to co-operate in order to ensure the very best

opportunities for the child’s development and education.

The contract will be presented to you when your child starts school.
Sex Education
In accordance with the recommendations  of the Education Authority, sex education is taught across the curriculum as part of an integrated programme of personal and social education that includes health education, life skills, moral education, and personal development. Close links exist with the school nurse who visits the school on a regular basis. 
Parents can withdraw their children from all, or part of the sex education provided. 
 

Extra-Curricular Activities
School events such as concerts, visits, fundraising functions, are held at various times and advance notice is given to parents. 
The school participates in activities with other schools in the area for such activities as athletics, football, cricket, rounders, and swimming, along with the Junior Schools Orchestra. The school also participates in many Urdd activities such as football, netball, rugby, Eisteddfod, and visits to the Activity centre at Llangrannog or the Millennium Centre in Cardiff. 
Pupils of a high enough standard are encouraged to participate in county events such as cross country, football and rugby. Cycling proficiency tests are carried out at the school for the older pupils. 
The school always endeavours to take part in many literary and artistic competitions. 
A variety of after school clubs are provided throughout the year.
 

               School Outings            
Permission slips are issued at the beginning of each academic year to enable us to take your children out of school on a variety of excursions.  Parents are always informed when such an excursion takes place e.g educational visit, football match and what the mode of transport will be.  All of the teachers and LSAs cars used for transport have been insured for carrying the children.
All of the children are insured for trips and outings via an authority based policy.
The L.E.A are also informed of whole school outings and hold details of the excursion at County Hall.
 
Charging Policy
No charge is made for instrumental tuition. A charge may be made for accommodation and meals on residential courses. A voluntary contribution may be requested from parents for certain outdoor activities, courses and visits.
School Meals and Milk
Information on school meals can be found at  https://www.pembrokeshire.gov.uk/school-meals/school-menus. Payment of school meals is to be made via this website also.
All pupils are supervised whilst eating their lunch. 
We are a “Health Promoting School”, milk is available free to all Foundation Phase pupils each morning.  Snacks are allowed at playtimes only and should consist of fruit.  A Fruit Tuck shop is available each day.
We also try to encourage children to think healthily at lunchtimes and often discuss how important it is to have a balanced diet, especially if you are bringing your lunch with you.

 

Ancillary Services
The school is visited regularly by the school Nurse. Parents are informed of these visits and may attend if they so wish.
Close links exist with the Emergency Services also, who visit the school periodically.
Links with Parents
Parents are invited to discuss with the Headteacher and teaching staff any queries which they might have concerning the progress of their child. Parental consultation sessions are arranged termly. Written reports are issued during the Summer term. Parents are regularly informed of all school activities through circulars sent home with the children, therefore it is important that parents check their child’s bag regularly.
Parents of children moving into the area or considering sending their children to the school are asked to contact the Headteacher to arrange a visit. Parents are often invited to attend school activities on special occasions and efforts are made to invite pre- school children whenever possible.
 

Parents and Friends of Puncheston School
This association was established principally to support the school by raising funds to purchase extra resources as identified by the headteacher, and to provide funds for school visits and special occasions.  
Parents and Friends also assist the school in many other ways such as gardening, transport and sports coaching.
 

Results of Teacher Assessments 
No results are published when fewer than 10 pupils are eligible for formal assessment.
 

Complaints
 It is our aim to deal with all complaints satisfactorily by discussing them with parents. However, should this not prove possible, the complainant will be advised by the Headteacher to write to the Parent Governor, the Chairman of the Governors, or to the Education Office at Haverfordwest.
 

 PLEASE HELP US BY…….
 

· Telephoning the School if your child is absent - late arrivals are declared absent.
· If your child is to go home with a different person than normal please let us know. 
· Holidays in School time are frowned upon by the Welsh Assembly Government, please refer to the Attendance appendix for further advice on absences. 
· Please make sure that we have up to date contact numbers in the case of an emergency, our data is renewed annually, but if, for example, you change your mobile phone, please let us know.
Behaviour Policy

“Puncheston School insists that all pupils be at their best behaviour.”

Introduction

It is everybody’s responsibility to ensure appropriate behaviour and attitude.

In accordance with the Governing Body’s statement of general principles governing good behaviour, and to adhere to the school’s general aims we:-

· Seek to generate an ethos that ensures a happy and well-organized environment and atmosphere that

            enables every individual to develop to his/her maximum potential.

· Establish firm arrangements to secure good behaviour based on mutual respect within the

            establishment.

· Establish systems that will aim to develop self-discipline and respond to inappropriate behaviour.

Objective

· Foster and generate in the children a sense of self-esteem and self-discipline.

· Consistently and equitably implement and respond to instances of misbehaviour, throughout the

            school.

· Foster and reinforce co-operation and consistency between the home, parents and school teachers.

Aims

· Insist upon appropriate behaviour at all times.

· Discriminate between misbehaviour and mischievous behaviour.

· Foster and strengthen respect towards peer-groups, adults and property.

· Insist that individuals accept responsibility for their behaviour and the consequences of their actions.

General Guidelines

· Generate a happy and homely school and classroom environment.

· Establish fair and consistent regulations throughout the school.

· Establish order and discipline as pupils enter and leave classrooms and other places around the

           school.

· An emphasis should be placed on the positive aspects through encouraging and commending, rather

            than chastising.

· The child’s behaviour, rather than the child himself, should be criticized.

· The child should be reasoned with, rather than shouted at, and attention drawn to the problem and

             the implications/consequences discussed.

· An effort should be made to get the child to apologize when appropriate.

· Instances of misbehaviour should be recorded as evidence for other measures.

· Ensure that every pupil is aware of the school’s rules and why they exist.
Policy on Attendance and Punctuality
Current Target – 96.7%
 

RATIONALE 
 The school bases its attendance policy on the guidelines as set out by the ERW Consortium. 

 Whilst the legal responsibility for regular school attendance rests with parents, the school shares with them, and the local authority (LA), responsibility for encouraging good attendance and improving poor attendance. 

 The school is required by law to maintain specific records and to produce specified information on the attendance of pupils. 

 Statutory obligation apart, the school is committed to improvements in attendance standards as a direct stimulus to raising pupil achievement. 

 Poor attendance is destructive of educational achievement, undermines the well-being of each pupil and demoralises staff. 

 The LA has a statutory duty to ensure that a child for whom they are responsible is receiving suitable education and, if a registered pupil at school, this means attending school regularly and on time. 

OBJECTIVES 
 To promote good attendance as this is vital to educational achievement. 

 To convey clearly to parents and pupils that: 

o regular attendance is essential; 

o unauthorised absence and persistent lateness is not acceptable; 

o only the headteacher in the context of the law can approve absence; 

o parental condoned, unjustifiable absence will be investigated and will be recorded as unauthorised absence. 

 To keep records of attendance which: 

o clearly distinguish between authorised and unauthorised absence by pupils; 

o provide accurate information on actual attendance to enable monitoring and evaluation of school attendance rates through centrally held statistics. 

 To build on existing good practice that fosters a positive attitude to good attendance by: 

o responding rapidly to pupil absence; 

o recognising pupils who maintain ‘excellent’, ‘good’ and ‘improving’ attendance records. 

 To be sensitive to situations where regular attendance patterns are disrupted by external factors such as family bereavement. 

STATUTORY RESPONSIBILITIES 
The legal framework governing attendance is set by the Education Acts and their associated regulations (which relate to schools and Pupil Referral Units). 

Section 7 of the Education Act 1996 states that “…the parent of every child of compulsory school age shall cause him/ her to receive full time education suitable to his/ her age, aptitude and ability and to any special education needs he/she may have, either by regular attendance at school or otherwise…” 

Section 444 further states “ ..the parent of a child of compulsory school age registered at school and failing to attend regularly is guilty of an offence punishable by law…”. 

Regular attendance and punctuality are important if children are to take part fully in the life of the school and to take advantage of the learning opportunities offered by the school. We recognise that attending school regularly and punctually is vital to the educational process and encourages a good pattern of work.

Most Parents and Carers want their children to get on well in life. Nowadays, it is more important than ever to receive a good education if you want opportunities in adult life.

Children only get one chance at school, and your child’s chances of a successful future may be affected by not attending school regularly. If children do not attend school regularly, they may not be able to keep up with school work. In a busy school day it is difficult for teachers to find the extra time to help a child catch up; and it’s not only the academic work. Missing out on the social side of school life, especially at primary school, can affect children’s ability to make and keep friendships, a vital part of growing up. Setting good attendance patterns from an early age will also help your child later on. 
Being on time is also vital. Arriving late at school can be very disruptive for your child, the teacher, and the other children in the class. A child does not enjoy the experience of having to walk into class due to being late

Guidelines for Parents

The bell will ring at 9am. All pupils are expected to be on the school premises by this time.

Absence due to illness

1. It is imperative that parents provide an explanation on the first day your child is absent. You are requested to notify the school before 9.15am. Unless we receive a telephone call or a visit from the parent, then your child’s absence will be registered as unauthorised.

2. You are requested to send a note of explanation on the day your child returns to school. This will provide us with appropriate records.

3. Regular absences due to illness will be referred to the School Nurse.
Authorised Absence

(medical/dental appointments)

1. An application should be made to provide authorisation for your child to be absent from school for whatever reason.

2. Parents are requested to try and arrange medical appointments etc. outside school hours.

3. You are requested to notify the school as soon as possible prior to the absence.

4. Only schools may authorise pupils’ absence – it is not at parents’ discretion.

Punctuality

1. The registration period starts at 9.00am

2. A record is kept of those instances where a child arrives late at school. (After registration has commenced). If this pattern persists, the school will take further action.

3. Any child arriving after 9.15am without acceptable explanation will be marked as being absent without authorisation.
4. In order to ensure your child’s safety at all times, it is important that all pupils that arrive at school before 8.45am are registered as members of the breakfast club. There is no obligation for them to have breakfast but registering your child will ensure adult supervision before 8.45am. Any child wishing to attend the club must complete a registration form available from the school.

5. The school closes at 3.15pm. All parents are expected to collect their child on time. 

 

 

Unauthorised Absences
A Child who is persistently late

The following action will be taken in the event of concerns being raised about attendance or punctuality.

1. A letter will be sent home in all instances of unacceptable attendance or punctuality.
2. If no improvement is recorded over a half term period a second letter requesting parents to attend a meeting at the school will be sent home.

3. If no improvement is recorded over a further period the Education Authority’s Inclusion Team who will then work with the school and the family to improve attendance.

4. The LEA may continue with legal proceedings.

School Strategies

The school will monitor attendance figures every half term. In accordance with Authority recommendations we will inform parents where their child’s attendance has fallen below 90% (This includes authorised absence figures), Attendance will continue to be monitored and the school will liaise further with parents and the LEA where there are specific concerns regarding attendance.

PENALTY NOTICES 
Regular and punctual attendance of pupils at school and alternative provisions is both a legal requirement and essential for pupils to maximise the educational opportunities available to them. In law, an offence occurs if a parent / carer fails to secure their child’s regular attendance at school / alternative provision and that absence is not authorised by the school. 

The LAs within ERW are committed to the continual raising of achievement of all their pupils. There is an expectation that all its pupils, regardless of their individual circumstances or needs, are able to secure their entitlement to high quality teaching and learning. Regular attendance is therefore critical if all our pupils are to be successful and benefit from the opportunities presented to them. Regular attendance and punctuality are essential to allow children to achieve their full potential during term time at school. Regular attendance also ensures that children are safe and lessens the opportunities to become involved in truanting and associated anti-social activities. 
We are in a position to fully enforce Penalty Notices.
The key criteria are as follows:

· when a pupil has a minimum of 10 sessions (five school days) that have been lost due to unauthorised absences during the current term and this brings the overall pupil’s attendance to below 90% in the school year to date (these absences do not have to be consecutive);

This means that if you do not inform the school as to why your child is absent you may be liable to a fine.

· unauthorised absences of at least 10 sessions (5 school days) due to holidays in term-time if the absences take the overall pupil’s attendance to below 90% in the school year to date (these absences do not have to be consecutive); 

Attendance of below 90% could constitute a fine.

· persistent late arrival at school i.e. after the register has closed ( ‘U’ code as in the Codes Guidance Document 2010).  Persistent for the purpose of this document means at least 10 sessions of late arrival within a term; these do not need to be consecutive but should bring the overall pupil’s attendance to under 90% in the school year to date. 
Arriving at school late at least 10 tine in a year could constitute a fine.
An offence is not committed if it can be demonstrated that: 
 the pupil was absent with leave (authorised absence); 

 the pupil was ill or prevented from attending by an unavoidable cause; 

 the absence occurred on a day set aside for religious observance by the religious body to which the pupil/ parent belongs; 

 the school is not within the prescribed walking distance of the child’s home and suitable transport arrangements have not been made by the LA;. The law relating to walking distance effectively is defined as two miles for pupils under eight and three miles for all other pupils. Distance will be measured by nearest available walking route; 

Absence will be authorised if it is for the following reasons: 

 sickness; 

 unavoidable medical or dental appointments; 

 days of religious observance; 

 exceptional family circumstances, 

Absence from school will not be authorised for: 

 shopping; 

 haircuts; 

 missed bus; 

 overslept; 

 no uniform; 

 looking after brothers, sisters or unwell parents; 

 minding the house; 

 birthdays; 

 holidays / day trips taken in term time. 

Parents are asked to make all medical and dental appointments outside of school hours wherever possible. 

Schools are required under the Education (Pupil Registration) (Wales) Regulations 2010 to take an attendance register twice a day: at the start of the morning session and once during the afternoon session. The accuracy of the register is important to support any statutory interventions that may be required. It should be noted that it is an offence not to maintain accurate registers. 

The Welsh Government (WG) Education (Penalty Notice)(Wales) Regulations 2013 states that Local Authorities (LAs) are required by law to adhere to the Education Act 1996 section 444 to include penalty notices as one of the interventions to promote better school attendance. 

Sections 444A and 444B of the Education Act 1996 provide that certain cases of unauthorised absence can be dealt with by way of a penalty notice. A penalty notice is a fine of up to £120 and may be issued to a parent / carer as a result of a child’s regular non attendance at school / education provision. 

 
A full copy of the Attendance policy is available at the school.
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